South East Michigan Field Force Guidance
High School Awards Appointment Presentations
Summary:  Depending on high school award programs and candidate interest, Field Force members present USMA Appointments to accepted candidates at HS Awards Nights.
Process:

1. Candidate is accepted to USMA.
2. Field Force member is sent Candidate Appointment certificate.

· Note: it is not uncommon that certificate is sent to wrong Field Force member.  Please try to ensure certificate goes to correct CDC.

3. Field Force member contacts Candidate to determine:

· Has candidate accepted appointment?

· Is candidate interested in being presented appointment at awards night?

· When is HS awards night?

· Who is HS awards night contact? (if they know)

4. Field force member then contacts candidate high school to coordinate for award presentation.

· Every presentation is run differently so make sure you understand what will occur.

· Some HS presentations do not involve ANY external presenters.

5. Present certificate to candidate.

Related Links:
· USMA Field Force Web Page
Related Documents:

· Example Presentation Script
Presentation Guidance:

· Try to get a uniformed officer to present if possible.
· Be sure to follow up with all accept candidates and determine whether or not they want a formal presentation!

· The presentations can be very long – but remember this is a once in a lifetime presentation for the candidate.

· Try to keep the speech short and focused on the Academy and the candidate.

