South East Michigan Field Force Guidance
Candidate Interviews and Support
Summary:  One of the most important tasks that Field Force members do is to conduct Candidate Interviews.  While the interviews do not count toward the Whole Candidate Score that ranks the candidate for admission, they are used as a screening mechanism and can influence the award of other “subjective” points.

Process:

1. Identify candidates requiring an interview.

· Note: this will need to be coordinated by the CDC.

· Log into the USMA Field Force Web Site

· Select “Congressional District Search”
· Select your Congressional District
· Display report

	NAME
	Phone
	High School
	PHY
	NOM
	File Status
	Cand
	Interview

	
	Number
	
	Cong
	Cong
	
	Potential
	

	
	 
	
	Dist
	Dist
	
	 
	

	BALEWSKI, ALBERT LOUIS
	3132789283
	ANNAPOLIS HIGH SCHOOL
	MI15
	MI15
	Unresolved
	Risk
	 

	CLAIR, GABRIEL SHELDON
	7344809675
	 
	MI15
	MI15
	Unresolved
	Undetermined
	 

	DILLON, KAYLA NICHOLE
	7343402004
	LINCOLN SENIOR HIGH SCH
	MI15
	MI15
	Unresolved
	Undetermined
	 

	DROUILLARD, MARK VINCENT
	3132780625
	DETROIT CATHOLIC CENTRAL HS
	MI15
	MI15
	Unresolved
	Risk
	 

	ESTRADA, HECTOR
	3136733905
	DEARBORN HIGH SCHOOL
	MI15
	MI15
	Unresolved
	Undetermined
	 

	FRANCE, LESTER ANTHONY
	7347899389
	 
	MI15
	MI15
	Unresolved
	Undetermined
	 

	GELINAS, JOSEPH LOUIS
	7349048672
	PIONEER HIGH SCHOOL
	MI07
	MI15
	Unresolved
	Admissible
	On file

	KAZANJIAN, ANI SIRAN
	7349943148
	HOME SCHOOL CLEARING HOUSE
	MI15
	MI15
	Unresolved
	Risk
	 

	MCDONALD, CHAD J
	7347831414
	FLAT ROCK COMMUNITY HS
	MI15
	MI15
	Unresolved
	Risk
	 

	MOSLEY, BRENT NEWMAN
	7348482726
	MASON HIGH SCHOOL
	MI15
	MI15
	Unresolved
	Risk
	 

	OSMAN, HAIDAR IBRAHIM
	7349943418
	HURON HIGH SCHOOL
	NM02
	MI15
	Unresolved
	Risk
	 

	REILLY, JORDAN ALEXANDER
	7343740799
	JOHN F KENNEDY HIGH SCHOOL
	MI15
	MI15
	Unresolved
	Competitive
	Required


· Contact those candidates with the “Required” in the Interview Column
2. Contact candidate.

· Get Candidate's file information

· Log into USMA Field Force page

· Select “Name Search”

· Enter Candidate Name

· Review “Candidate Referral Report”

· If Candidate states they are no longer interested in attending USMA, let them know that they need to contact USMA and close their file.
3. Coordinate for Interview.

· Use common sense in picking interview location
· Home, office or public place is fine

4. Conduct Interview.

· Review “Candidate Referral Report” 

· Complete  “USMA Admission Interview Report”

5. Send Interview Report to Regional Commander.

Related Links:
· USMA Field Force Web Page
Related Documents:

· Interview Report
· Example Interview Questions
Other Candidate Support:

· Present Appointment at HS Awards night (see separate section)

· Coordinate for access to military base for purchase of footwear (Officers only)

Interview Guidance:

· Do NOT contact cadet candidates whose file states “Do Not Interview”.  Many of them are athlete and there are significant NCAA considerations.  If you end up speaking with a student or cadet candidate that has the potential to become a varsity athlete – do not treat them any differently than any other cadet candidate.

· If you have too many interviews to conduct, ask your CDC for assistance, or email the Regional Commander for guidance on how to prioritize the interviews.  Interview admissible candidates first, and then competitive candidates.  Risk candidates are generally not interviewed unless their status changes.

· Generally, parents are NOT requested to attend the interview.  If they do attend, you should speak to the cadet candidate individually for at least a portion of the interview to make sure you understand exactly who wants to attend USMA.
